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Admissions Email

 First, open your personal email.

 NOTE: This will be the only time you  ever 
recieve an email from Pacific  Tech on your 
personal email. From  this point onward all 
other emails will  come from your school 
email  address.

 In your inbox you'll see and email  from the 
Admissions office with a  subject that says 
new student  orientation. This email 
contains  several important elements
including:

 ⦁ Your Name and student ID

 ⦁ Your school email for logging into  
Outlook.com

 ⦁And Your default password for your  
school email which we'll walk you  through 
how to change soon

https://pacifictech.PopuliWeb.com
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School Email

 Open a new browser  
window preferably on
a computer or laptop (NO  
CELL PHONES) and visit  
outlook.com (space) and  then 
press [enter].

 Here you can login using  your 
school email found in  the 
email you received on  your 
personal email and  the default 
password  (Pacifictech1). Copy 
and  paste both into their  
respective locations.
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OUTLOOK APP
 It's also recommended to download  the 

Outlook email app onto your  smartphone. 
Keep in mind that  you'll need the latest 
operating  software on your phone to 
ensure  that the app works as best it can.

 NOTE: Some phones may have  
difficulty running the app.

 To download the app, proceed to  the app 
store on your smart phone.  Search for the 
outlook email app  and download it.

 Once it is downloaded, open the  app and 
allow the app to send you  all and any 
notifications. Login using  your Pacific Tech 
school email and  password. Once logged 
in, younow  have access to your school 
email  via your smart phone.
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Logging into Populi for the first time

https://pacifictech.PopuliWeb.com
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 In your Outlook inbox you will  
notice the Welcome to Populi  
email. It will contain your  Populi
username.

 NOTE: It matches the  beginning 
part of your email.  From here, you 
create your  own Populi password.

 Do this by copying your  
username, then press "click  this 
link".



6

https://pacifictech.PopuliWeb.com

 You'll be asked to type in your full  
phone number and then press
{send verification code}.

 You'll recieve a text message with  the 
six digit code.

 Type it in and "verify the code."

 You'll then be asked to create a  new 
password. Be sure to use a  password 
that is secure but you'll  still 
remember.

 It is required that your password  
includes at least 10 characters, at  least 
one uppercase letter, one  lowercase 
letter, and one number.

Creating a Populi Password



To log in to your school's Populi site:7

 Go to your school's unique Populi
URL https://pacifictech.populiweb.com Click on “Student  Portal” 
Tab

 You can find this URL by looking at your welcomeemail.

 Bookmark your school's Populi login page on yourWeb  Browser.

 Enter your username. If you're using your own computer, click  
Remember to have Populi remember your username  whenever you log 
in—less typing! If you're using a public  computer, don't click Remember!

 Enter your password. This field hides what you're typing by  showing 
your characters as black dots. If need be, clickShow  so you can see what 
you're typing—but we recommend you  don't do this if you're in a public
place.

 If login approvals are required for your account and you're  logging in on 
a new device or web browser, Populi will senda  one-time passcode to 
your mobile phone so you can  complete this login.

 Click Log in or press Enter on yourkeyboard.

https://pacifictech.PopuliWeb.com



Populi Mobile App:

 Get the iOS app at the Apple App Store. The
Populi app works on devices running iOS 9.0 or
later.

 Get the Android app on Google Play.
The app works on devices running
Android 6.0 or later.

 Allow location access

 Grant the app access to your phone’s
Bluetooth.
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https://itunes.apple.com/us/app/populi/id307818267?mt=8
https://play.google.com/store/apps/details?id=populi.populi.co.populi&hl=en


Populi Mobile  
App:
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 You will be asked for your  school 
URL, type pacifictech,  one word 
no space.

 And now you can type in  your 
username and the  password 
you set up earlier.



Course navigation : Here's an overview of the different parts of a Populi course

 Assignments gives you a list of all the coursework your professor wants you to know  about.

 Lessons are collections of course materials—content, assignments, discussions, links,  and files—
that cover a particular section of the course curriculum.

 Discussions are online conversations between your course's professor(s) and students.

 Conferences are live video/audio sessions conducted by your professor. This view only  shows when a 
conference is currently in session.

 Calendar shows every event occurring in the course—meeting times, assignment due  dates, test 
availability, lesson start dates, and any additional events.

 Roster shows you who else is taking the course.

 Chat are scheduled real-time discussions that are meant more for conversations,  quick 
thoughts, and so on.

https://pacifictech.PopuliWeb.com
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TAKE A SELFIE

 Make sure you create a  profile 
picture for your  Populiaccount, 
preferably  just a selfie framing 
style. Be  sure to not conceal
yourself  by wearing sunglasses 
or  any face covering.

 When finished with your  photo, 
return to populi and  proceed to 
upload your  profile picture.
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My Profile >  
Student
 The Student view on My

Profile collects or links to all of your  
courses and academic information.

 Your transcript is a complete record  of the 
courses you've taken at your  school 
(including any transfer  courses that have 
been applied to  your program).

 Your degree audit is a tool that  
compares your courses and  academic 
performance to your  school's degree
requirements.

 On the right column of the student  view 
you'll see your courses,  degrees, 
programs, honors, and  student 
information.

12 https://pacifictech.PopuliWeb.com

https://support.populiweb.com/hc/en-us/articles/223792047
https://support.populiweb.com/hc/en-us/articles/223792047
https://support.populiweb.com/hc/en-us/articles/223792427
https://support.populiweb.com/hc/en-us/articles/223792407


Thank You13

TechAdmin@pacifictech.Edu

https://pacifictech.PopuliWeb.com
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